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APPENDIX A 

CONFIDENTIAL (For office use only) 

Quest No I lc1- 3) 

QUESTIONNAIRE TO PRINCIPALS 

HOW TO COMPLETE THE QUESTIONNAIRE 

1. Instructions on how to complete the questionnaire for 

each part are given at the opening/beginning of each 

part. -:.Please study the instructions very carefully. 

2. It will be highly appreciated if you give frank 

answers. 

3. Please DO NOT write your name on the questionnaire 

PART A 

Indicate your answer by putting 'an 'X' over the number in 

the applicable square. 

A1. Your age falls within the range of: 25 - 34 1 

35 - 44 2 

45 - 54 3 

55 - 60 4 

61 + 5 ( 4 ) 

A2. Sex Male 1 

Female 2 ( 5) _____ __._ _ _. 

A3 Highest Qualifications Technical Diploma 1 

u . D. E . s 2 

u . D . E . p 3 

First Degree + 4 

Teachers Diploma 

B ED or Honours 5 

Masters 6 

PH.D OR D Ed 7 ( 6) 



A4 Category A, B or c 1 

D = M+4 2 

E = M+S 3 

F = M+6 4 

G = M+7 5 ( 7} 

AS. Experience as a Principa~ 0 - 3 :yrs 1 

4 - 8 _yrs 2. 

9 - 11 yrs 3 

12 - 20 yrs 4 

21 + 5 ( 8} 

PART B 

A sca~e of va~ues. comp~ete with figures, has been supp~ied 

a~ongside each statement. Please indicate on a sca~e of 

1- 4 with an 'X'. to what extent the fo~~owing statements 

are true (your persona~ view). 

.. 1. Never. 

2. Sometimes 

3. Often 

4. llways 

Examp~e: 

Beginner teachers and their more experienced co~~eaques 

deve~op good re~ationships !1 I 2 f· 3 · [)<] 

BEGINNER TEACHERS ARE HELPED BY THE PRINCIPAL~ 
t:J 
::c 
~ 

c:: E-c 
t:J t:J 
&; e 

B1. with management and organisation ·· ;a. •tn 

prob~ems 1 2 -

B2. with proper eva~uation of students' 
work. "i 2 

3 4 ( 9 ) 

3 4 flO) 



B3. Familiarising with school rules and 
regulations 

84. with clarification of the referral 
system in the school 

85 with compliments when they have done well 

86 with monitoring the work assigned to them 

87. with classroom participation and 
motivation 

88. to make correct decisions 

B9. because she/he sets example to work hard 

810. through constructive criticism 

811. through supervising whenever they are 
assigned responsibility 

812. by being given a manageable teaching 
load 

813. by showing the communication channels 
from school to circuit office 

B14. by introducing them to parents 

815. by allowing face to face communication 
with himself ( the principal) 

816. by providing immediate feedback on their 
problems 

B17. by allowing access to policy documents 

818. by allowing them to attend staff meeting 

819. by informing them of the aims and 
objectives of the school 

820. by making them aware of the reporting 
system in the school 

B21. by being coordinated into the 'school 
by formal meetings 

822. by encouraging them to perform their 
duties voluntarily 

823. by offering assistance in cases where 
they fail to prioritise effectively 

824. by involving them in decision making 

B25. by helping them in creating good 
relationships with students and · 
colleagues 

;;):.; 
...... 

0::: E-o 
w w 
:> z 
w 0 z en 

1 2 

3:: 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

s1 2 

1 2 

1 2 

1 2 

1 2 

1 2 

fl. 2 

fl. 2 

z 
w 
E-o 
~ 
0 

3 

3 

3 

3 

3 

3 

3 

3 

3. 

3 .. 

3 

3 

3 

3 

3 

3 

3 

3 

3 

3 

3 

3 

3 

en 
>< 
< 
3; -< 
4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

( ll) 

(12) 

(13) 

(14) 

(15) 

{16) 

( 17) 

(18) 

(19) 

(20) 

{ 21) 

(22) 

{23) 

(24) 

(25) 

{ 26) 

{27) 

(28) 

(29} 

(30) 

(31) 

(32) 

(33) 



HOW OFTEN DO BEGINNER TEACHERS REQUIRE HELP FROM THE PRINCIPAL 
WITH •••• 

B26. classroom organisation and management 

B27. motivating the students 

B28. disciplining students 

B29. evaluating students• classwork 

B30. settling disputes amongst students 

B31. student/teacher relationships 

B32. teacher/parent relationships 

B33. school organisation 

B34. school regulations 

835. reaction to commotion in class 

836. organising teaching and learning 
activities 

B37. working with colleagues as a team 

B38. referral ~y~tem in-the. school 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 3 

2 13 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

( 34 )· 

(35) 

( 36) . 

(37) 

(38} 

(39) 

(40) 

(41} 

(42) 

(43} 

(44} 

(45) 

(46) 

HOW OFTEN DO BEGINNER TEACHERS SOLVE THEIR PROBLEMS BY • • 

B39. trial and error 

B40. seeking information by asking. their 
colleagues 

B41. working very closely with students 
to gain their confidence 

B42. asking for help from the H 0 D 

B43. asking for help from the Deputy 
Principal 

B44. asking for help from the Principal 

THANK YOU FOR YOUR COOPERATION 

1 2 

1 2 

so a s 
1 2 

1 2 

" 
1' 2 

1 2 

3 4 

3 4 

3 4 

3 4 

3 4 

3 4 

(47) 

(48} 

(49) 

(50) 

(51) 

(52) 
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APPENDIX B 

(For Office use only) 

Quest. No I 

QUESTIONNAIRE TO BEGINNER TEACHERS 

HOW TO COMPLETE THE QUESTIONNAIRE 

(1 - 3} 

1. Instructions for completing the ~ach part of the questionnaire 
are given at the opening/beginning of each part. 
Please study the instructions very carefully. 

2. It will be highly appreciated if you give frank answers. 

3. Please DO NOT write your name on the Questionnaire. 

PART A 

Indicate your answer by putting an 'X' over the number in the 

applicable square. 

Al. Your age falls within the range of 20 - 24 1 

25 - 34 2 

35 - 44 3 

45 - 54 4 

55 - 60 5 

61 + 6 ( 4 ) 

A2. Sex Male 1 

Female 2 ( 5 ) 

A3. Highest Qualifications~ ·-

Technical Diploma 1 

U.D.E.S 2 

U.D.E.P 3 

First Degree plus 

Teachers Diploma 4 

Masters 5 

PH.D or D.ed. 6 ( 6 ) 



"· a or <:: l 

0 • M•-4 2 

~ • 1'1•5 ) 

r • M•~ I <4 

G • M•7 I ~ (7) 

0 - J 1'111:ha l 

"' - lJ ... 2 

l4 - l:J .. . 3 

lo4 - J:J . - I ... 
3-4 - J6 . - I 5 ( 8) 

PART B 

A sc::.a~e o I! va~ues • CCIII9~• ce vi. Ch t'.iqur'lS:s. !u&:s been :su;~-p ~.ied 

a~onq:s.ide eac:b. scaceme.ac. P.l .. :se ind.ic:.::lCe on a s~e ot! 

l - 4 wi.t:h an •x•. t:o what: e.x:eat t:be t'ollcw:inc; st:.ostament::s 

(Your pel:"!Sona.l rlew). 

l. NeVER 

2. Somet:.i.me:s 

J. Ol!t:en 

-4.. A.lway:s 

E:.x..amp~e: ~e pr~c::ipa~ mcni.tcr3 eve~hinc; 
tr.l 
CIJ 
X 
~ 

c.::: E-o z 
l:1l l:1l CIJ 

HCW 0~ oo·PR.!NC!l'ALS OF'FER.H'E!..P Wl:~-a- t 

S-4 Reff7ra~ :system .in the :sc:.hoo~ 

-· Compl.imentjng you when you have 
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APPENDIX C: LETTER TO THE SECRETARY FOR EDUCATION 

The Secretary 
Department o Education 
Private Bag X2044 
Mmabatho 
8186 

Sir, 

I am conducting a study titled: 

THE RESPONSIBILITY OF THE PRINCIPALS IN INDUCTING THE 

BEGINNING TEACHERS WITH SPECIAL REFERENCE TO SELECTED HIGH 

SCHOOLS IN BOPHUTHATSWANA 

I am studying with the PU for CHE, FOR a Masters Degree in 

Education. I wish to request you to grand me permission to 

distribute the questionnaires to: 

the principals in selected high schools. 

the beginner teachers in high schools, from 

~~e 17 circuits; specifically: 

Molopo 

Ditsobotla 

Setlagole 

Taung 

Thank you 

Ga-Rankuwa 

Kudumane 

Thaba-Nchu 

Mabopane 

8 of 



1 

Rf:PABOLEKI Y A BOPHIJTHA TSWANA REPUBLIC OF BOPHUTHATSWANA 

REPUBUEK VAN BOPHUTHATSWANA 

KANTORO Y A/OFFICE OF THE/KANTOOR Y AN DIE 

:"'r. T~hup./Ref. ~o./Yerw .. 'lr. 

Bol.'ill Go/ Enquiries/ :"'avne 

. .J._.I .•. .Mannak.g.o.t..la .... (.MR... J 

Nr. Mog./Tel. No ..• .LQ.J..1.QJ .... :? .. ~.~ 3 6 2 

Madam, 

hereby granted Permission is 

questionnaires to principals and 

schools concerned. 

Department of Education 

Private Bag X2044 
Mmabatho 

8681 
18 March , 19 9 2 . 

to distribute the to · you 

beginner teachers in the high 

Before distributing the questionnaires, permission should be 

sought from the Circuit Officers concerned. 

wishes you every success in your research. 

The Secretary for Education 

The Department 
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APPENDIX E: 

APPENDIX E: LETTER TO THE CIRCUIT INSPECTORS 

The Circuit Inspector 

Sir/Madam, 

1. I am conducting a study the tittled of which is: 

THE RESPONSIBILITY OF THE PRINCIPALS IN THE INDUCTION OF 

THE BEGINNER TEACHERS WITH SPECIAL REFERENCE TO SELECTED 

HIGH SCHOOLS IN BOPHUTHATSWANA 

2. Your Circuit was included in the sample and chosen among 

the 17 circuits in Bophuthatswana. 5 High Schools will 

be dealt with. These schools were also included in 

the sample of high schools in your circuit and were 

chosen. 

3. I have obtained permission from the Secretary for 

Education to distribut.e the questionnaires. 

Thank you in anticipation 
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APPENDIX F: LETTER TO PRINCIPALS 

The principal 

Sir, 

I am undertaking a study tittled: 

THE RESPONSIBILITY OF PRINCIPALS IN THE INDUCTION OF THE 

BEGINNER TEACHERS WITH SPECIAL REFERENCE TO SELECTED HIGH 

SCHOOLS IN BOPHUTHATSWANA 

I have obtained the permission from the secretary for 

Education and your circuit inspector for distributing the 

questionnaire to schools. Your school has been included in 

the sample and was chosen. 

so as 
Will you and your staff (new teachers) be,. kind"" to complete 

the questionnaire~ 

Thank you in anticipation 




