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APPENDIX A

CONFIDENTIAL (For office use only)

Quest No‘ } (1 - 3}

QUESTIONNAIRE TO PRINCIPALS

HOW TO COMPLETE THE QUESTIONNAIRE

1. Instructions on how to complete the guestionnaire for

each part are given at the opening/beginning of each

part. “Please study the instructions very carefully.

2. It will be highly appreciated if you give frank

answers.

3. Please DO NOT write your name on the questionnaire

PART A

Indicate your answer by putting an 'X' over the number in

the applicable square.

Al. Your age falls within the range of: 25 - 341 1
35 - 44| 2
45 - 541 3
55 - 60| 4
61 + 5|1 (4)
A2. Sex ' Male 1
Female 21 {5)
A3 Highest Qualifications Technical Diploma 1
U.D.E .S 2
yU.D.E. P 3
First Degree + 4
Teachers Diploma
B ED or Honours
Masters
PH.D OR D Ed4d 7 (6)




A4 Category A, Bor C| 1
D = M+4 2
E = M+5 3
F = M+6 4
G = M+7 5 {(7)
A5. Experience as a Principal "0 - 3 vyrs 1
- 8 vyrs 2
9 - 11 vyrs 3
12 - 20 vyrs 4
21 + 51(8)

PART B

A scale of values, complete with figures, has been supplied
alongside each statement. Please indicate on a scale of
1 - 4 with an 'X', to what extent the following statements

are true (your personal view).

I Never .

2. Sometimes

3. Often
4. Always
Example:
Beginner teachers and their more experienced colleaques
develop good relationships 'l f2 r3’D%j
BEGINNER TEACHERS ARE HELPED BY THE PRINCIPALE . . . .
o
= @
K B Z >
B < B
2 5 E 3
Bl. with management and organisation 3 0 O <
problems 121314 (9)
B2. with proper evaluation of students'
work. 11 21314! f10)




2
- v
553z
> O~ 0=
Wm C & o
B3. Familiarising with school rules and z u o =<
regulations 112 3} 4
B4. with clarification of the referral
system in the school 12131 4
B5 with compliments when they have done well 1 |2 4
B6 with monitoring the work assigned to them il |2 [ 3] 4
B7. with classroom participation and
motivation 11213} 4
88; to make correct decisions 1 (2 ;3]4
B9. because she/he sets example to work hard |l (2 ;3| 4
B10. through constructive criticism 1 (21314
Bll. through supervising whenever they are
assigned responsibility 1 (213} 4
B12. by being given a manageable teaching
’ load 1 1234
Bl13. by showing the communication channels
from school to circuit office 1 12 (34
Bl4. by introducing them to parents 1 {12131} 4
B15. by allowing face to face communication
with himself ( the principal) 1 (2134
Bl6. by providing immediate feedback on their
problems 1 12 (3|4
Bl7. by allowing access to policy documents 1 12 (314
B18. by allowing them to attend staff meetingsl {2 |3 | 4
Bl19. by informing them of the aims and
objectives of the school 1 |12 {314
B20. by making them aware of the reporting
system in the school 1 72 |3 14
B21l. by being coordinated into the 'school
by formal meetings 112 i3 4
B22. by encouraging them to perform their
duties wvoluntarily 1 |12 {3 |4
B23. by offering assistance in cases where
they fail to prioritise effectively 1 {2 13 |4
B24. by involving them in decision making L 12 |3 |4
B25. by helping them in creating good
relationships with students and
colleaques 1 {2 13 14

(11)

(12)
(13)

(14) "

(15)
(16)
(17)
(18)

(19)
(20)

(21)
(22)

(23)

(24)
(25)

(26)
(27)
(28)
(29)
(30)
(31)

(32)

(33)



HOW OFTEN DO BEGINNER TEACHERS REQUIRE HELP FROM THE PRINCIPAL
WITH . . . .

B26. classroom organisation and management 1 12|34 |(34)
B27. motivating the students ~ 1121314 ](3%)
B28. disciplining students 1 (234 ((36).
B29. evaluating students' classwork L2314 |(37)
B30. settling disputes amongst students 112 |13]4 |(38)
B31l. student/teacher relationships 112314 1(39)
B32. teacher/parent relationships - 12 ]34 |(40)
B33. scﬁool organisation 11213 |4 |(41)
B34. school regulations 121314 |(42)
B3S5. reaction to commotioﬁ in class 112134 k43}
B36. organising teaching'and learningA

activities 1121314 |(44)
B37. working with colleaques as a team 1121314 |(45)
B38. referral system in ~the. school 11213 4 1(46)

HOW OFTEN DC BEGINNER TEACHERS SOLVE THEIR PROBLEMS BY . . . .

-

B39. trial and error 1121314 ((47)
B40. seeking information by asking. their

colleaques 1 121314 ((48)
B41l. working very closely with students so asg

to gain their confidence 1 |213 14 ((49)
B42. asking for help from the H O D 1 1213 |4 [(50)
B43. asking for help from the Deputy - . )

Principal 11213 {4 {(51)
B44. asking for help from the Principal 1 /2 13 (4 [(52)

THANK YOU FOR YOUR COOPERATION
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APPENDIX B

CONFIDENTIAL {(For Office use only)

Quest. No f 1 (1L - 3)

QUESTIONNAIRE TO BEGINNER TEACHERS

HOW TO COMPLETE THE QUESTIONNAIRE

1.

Instructions for completing the each part of the questionnaire
are given at the opening/beginning of each part.
Please study the instructions very carefully.

It will be highly appreciated if you give frank answers.

Please DO NOT write your name on the Questionnaire.

PART A

Indicate your answer by putting an 'X' over the number in the

applicable sqguare.

aAl.

A2,

A3.

Your age falls within the range of | 20 - 24 1
25 - 34 2
35 - 44 3
45 - 54 4
55 - 60 5
61 + 6 (4)
Sex Male 1
Female 2 {3
Highest Qualifications:
Technical Diploma
U.D.E.S
U.D.E.P 3
First Degree plus
| Teachers Diploma | 4
Masters 5
PH.D or D.ed. 6 (6)




A4 Category A, Bor C} L

D = Med 2

E =« Me5 3

F = Msé 4

G = Me7T s| (7
AS. Experianca as a tsachar Q - 3 “mths 1]

l‘ had 23 - -
24 -~ 13 .
34 - 36 e |

(V.00 B W RO Y V]

(8)

PART B

A scale off values, complate with figuras, has been supplied
alongside aach statement. Plsasa indicate on a scala of

1 - 4 with an *x', ta what axtenl tha following stataments
ars true, {Your perscral view).

l. NeveERr
2. Scmetimes
3. Qften

4. Alwayx

Example: The priacipal monitors everything

: a 11> 3t 4
g —
bt %
\ &= & 2= >
: TSI B R
HCOW OFTE=N DO PRINCIPALS QFFER.HEL? YI‘I'H%.%. ?_" =
Za & =
8l. Classrocom Management 1121 3! 47 {(9)
B2. Time management 1121 314 J(roy:..
B3 Schcal rules and ragulaticon 11234 |(11)
B84 Refferal system in the school L2134 1(12)
83. Complimenting you when you have
done well ' = B ’
o : L2134 |(13)
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26.

B8 .
B9.
BlQ

Bll

gl2

Bl3

Bl4

Bl3S

Bl6

B17

Bl3

B19

B2Q

B2l
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Claaaroom motivation and
participatian
Taxing corTect decisionxs
Civing manageable teacliing load
Satting axample By working hard
Qffaring consftructive criticiams
Supervi ~ing when asaigned
reapoasibilizy
Channels of commanifatiomr from
school to Circcuit
Intsraction with parents
Allowing face - face

communication with him

Qffaring ilmmediats faedback
on youxr prodlemn

Dizscussing the policy document
with you

‘Clarifyiag the aims and ——

objectives of the schcal

The reporting system in the
school
Using formal oweting as

co-~ordination aids

Encouraging you to perform your
duties voluntariley

Where you fail to_ prioritise.
effectively.

(14]

{13)

(18)

(17)
(183)

(21}

(22)

(23)

(24)

(235}

(28)

(27)

(28)

x

- ]
o i 2 o
’;J Q.JE <
{3 é ) 3
Z 0o <
11 21 3| 4
11 2 31 4
112 3] 4
11213 4
1121314
L1231 4
L1213 4
11213«
112314
1121314
12 {314
1 12 {3 |4
1 ]2 |3 |4
I ]2 {3 |4
1 2 |3 (4
1 j2 |3 |4

(29)
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829

B30

831

B»iz

B33

HOW
B34
B33
B3ls6

B37
813

B39
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Inavolviag you in decision-aaking

Creating good rmlatlionahip
wizhh artudents and colleaques

Setzling disputas amaongat scudenta

Taaclhar - parent ralatiaonship

Schoal organisation

Reaczion ta coeeation in clasas

Qrganising teaching and learming

acrivities

Coping with individual or

disruptive classes
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Otaexving the school curriculum and
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service
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Senaking information from colleagques

Working very closely with students
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Asking help from Deputy principal
Asking help from H.O.D

Asking help from the principal

THANK YOU FOR YOUR COOPERATION
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APPENDIX C: LETTER TCO THE SECRETARY FOR EDUCATION

The Secretary
Department o Education
Private Bag X2044
Mmabatho

8186

Sir,

I am conducting a study titled:

THE RESPONSIBILITY OF THE PRINCIPALS IN INDUCTING THE

BEGINNING TEACHERS WITH SPECIAL REFERENCE TOC SELECTED HIGH

SCHOOLS IN BOPHUTHATSWANA

I am studying with the PU for CHE, FOR a Masters Degree

Education. I wish to request you to grand me permission

distribute the gquestionnaires to:

the principals in selected high schools.

the beginner teachers in high schools, from 8

the 17 circuits; specifically:

Molopo - Ga-—~Rankuwa
Ditsobotla - Kudumane
Setlagole -~ Thaba-Nchu
Taung - Mabopane

Thank you

in

to

of



REPABOLEK! YA BOPHUTHATSWANA 3 REPUBLIC OF BOPHUTHATSWANA

REPUBLIEK VAN BOPHUTHATSWANA

KANTORO YA/OFFICE OF THE/KANTOOR VAN DIE
Ne. Tshup./Ref. No./Verw. Nr.
------ Department of Education
Private Bag X2044

Botsa Go/Enquinies/Navrae

del.Monnakgotla. (MR, ) Mmabatho

8681
Nr. MOgJ’re i. No. ...{...0...].‘..4..9.)......2..‘9..2 3 6 2 ‘ l 8 March , l 9 9 2 -
Madam,

Permission is hereby granted to: you. to distribute the

questionnaires to principals and beginner teachers in the high

schools concerned.

Before distributing the gquestionnaires, permission should be

sought from the Circuit Officers concerned. The Department

wishes you every success in your research.

Mo Sl o ~

¥

7 The Secrefﬁry for Education
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APPENDIX E:

APPENDIX E: LETTER TO THE CIRCUIT INSPECTORS

The Circuit Inspector

Sir/Madam,

1. I am conducting a study the tittled of which is:

THE RESPONSIBILITY CF THE PRINCIPALS IN THE INDUCTION OF
THE BEGINNER TEACHERS WITH SPECIAL REFERENCE TO SELECTED

HIGH SCHOOLS IN BOPHUTHATSWANA

2. Your Circuit was included in the sample and chosen among
the 17 circuits in Bophuthatswana. 5 High Schools will
be dealt with. These schools were also included 1in

the sample of high schools in your circuit and were

chosen.

3. I have obtained permission from the Secretary for

Education to distribute the questionnaires.

Thank you in anticipation
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APPENDIX F: LETTER TO PRINCIPALS

The principal

Sir,
I am undertaking a study tittled:

THE RESPONSIBILITY OF PRINCIPALS IN THE INDUCTION OF THE
BEGINNER TEACHERS WITH SPECIAL REFERENCE TC SELECTED HIGH

SCHOOLS IN BOPHUTHATSWANA

I have obtained the permission from the secretary for
Education and vour circuit inspector for distributing the
questionnaire to schools. Your school has been included in

the sample and was chosen.

SO as
Will you and your staff (new teachers) be,kind_.to complete

the questionnaire?

Thank you in anticipation






